
 SEQ CHAPTER \h \r 1
CONFLICTS OF INTEREST AND COMMITMENT
 DISCLOSURE FORM

Appalachian State University

Faculty/EPA Administrative Personnel

Report of Non-University Activities

Date __________________________

Name _________________________________  Title and Rank ________________________

College ________________________________ Department/Unit ______________________

    □   I HAVE NO ACTIVITIES THAT I AM REQUIRED TO REPORT.
(Please check only if you have no external income-producing activities AND no possible conflicts of interest or commitment. Then, proceed to Part IV, and submit to your department/unit head.)

PART I   Conflict of Interest Screening Questions
1. 
Do you have or plan to have a consulting or other significant financial interest
 with a sponsor of your research? (If yes, please list and explain in an attached statement.)

yes _______    no _______

2. 
Do you have or plan to have a managerial role or a significant financial interest
 with a company that does business with the University? (If yes, please list and explain in an attached statement.)

yes _______    no _______

3. 
Do you have or plan to have non-University professional or income-producing activities involving either Appalachian State University students or other staff? (If yes, please list those involved and explain in an attached statement.)

yes _______    no _______

4. 
Do you or any member of your immediate family have or plan to have any other relationships, commitments, or activities that might present or appear to present a conflict of interest or commitment with your Appalachian State University appointment? Such relationships may include significant financial
 or fiduciary interests or uncompensated activities.

(If yes, please list and explain in an attached statement.)

yes _______    no _______

PART II 
Listing of Non-University Income-Producing Activities

If your appointment is less than full-time, you do not need to complete this section. Do not include amounts of compensation. Attach additional sheets if necessary.

	Nature of Your Current Activities
	For whom: (e.g., Company/

Organization
	Retrospective
Days Spent During Previous Reporting Period
	Prospective
Estimated Days to Be Spent in Reporting Period

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


PART III    Request for Approval to Engage in Outside Work (Board of Trustees Policy)
1. 
Nature of the work:

2. 
Amount of time to be devoted to the work (include a statement of definite hours necessary for the activity, if it is to be conducted within normal working hours):

3. 
Board of Trustees Statement: "It is the policy of the Board of Trustees of Appalachian State University that the Chancellor has the power to allow a person to do a reasonable amount of work providing this in no way interferes with her or his teaching and other responsibilities. For this reason, it is understood that this approval to engage in outside activities in no way relieves the faculty member from the responsibility of performing all of her or his University duties, including teaching, counseling, office hours, committee work, and other responsibilities of a full-time faculty member at the University. In the event the Chancellor concludes that the outside activity is resulting in such interference, the faculty member agrees to cease the outside activity or resign from full-time faculty status and responsibility."

PART IV 
Affirmation
In submitting this form, I affirm that the above information is true to the best of my knowledge and that I have read the University's Conflicts of Interest and Commitment Policies and Guidelines.

Faculty/EPA Administrative

Personnel's Signature __________________________________________  Date _____________

Please submit to your department/unit head for administrative review and approval.


Administrative Review and Approval
If No Activity is Reported:
_____
No activity is reported and to the best of my knowledge, no conflict of interest or commitment exists.

(Sign form and retain in departmental files.)

If Any Activity is Reported:
(Please complete the Conflict of Interest/Commitment Review AND Approval of Activities sections below:)

Conflict of Interest/Commitment Review
Based on the activity reported, and to the best of my knowledge and in my judgment:

a) ____ No conflict of interest or commitment exists.

b) ____ A conflict of interest or commitment may exist, but does not appear to be significant. (If so, please attach an explanation and forward to the Dean.)

c) ____ A conflict of interest or commitment may exist that warrants further review. (If so, please attach an explanation and forward to the Dean.)

Please complete if question 3 under PART I of the form is answered affirmatively: As described by the faculty/EPA administrative personnel, the involvement of Appalachian State University students, and/or staff in her/his non-university activities does not appear to be detrimental to those individuals. 

a) ____ Agree

b) ____ Disagree (If so, please attach an explanation and forward to the Dean.)

Approval of Activities
Retrospective Activities
____
No retrospective activities are reported or all retrospective activities are approved.

____
Some or all retrospective activities are not approved.  

(Attach explanation, sign form, and forward to the Dean.) 

Prospective Activities
____
No prospective activities are reported or all prospective activities are approved.

____
Some or all declared prospective activities are not approved.  

(Attach explanation, sign form, and forward to the Dean.)

 Departmental Chair/Unit Head Signature ________________________________ Date __________

Dean Signature ________________________________________  
    Date ______________

(If approval needed)

Additional Reviews
_____________________________________  Date ______________

(Signatures)




_____________________________________  Date ______________

�See section 4.8 of the Faculty Handbook for the Policy on Conflicts of Interest and Commitment.


�See section 4.8.11 of the Faculty Handbook for the definition of "significant financial interest."


�See section 4.8.11 of the Faculty Handbook for the definition of "significant financial interest."


�See section 4.8.11 of the Faculty Handbook for the definition of "significant financial interest."


�To report an external professional activity for pay, the respondent must use the "Notice of Intent to Engage in External Professional Activities for Pay" form found in Appendix C of the Faculty Handbook.






