REQUEST TO ENGAGE IN OUTSIDE WORK

________________________________ is requesting approval to engage in outside work.

1) Nature and place of work: 





2) Amount of time to be devoted to the work (length of time to be employed and specific hours of work):_________________________________________________________
	______________________________________________________________________
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Approval:_______________________________Date_______________Immediate Supervisor

______________________________________Date________________Dean/Dept. Chairperson

(Copy of completed form should be sent to the Office of Human Resources for inclusion in employee’s personnel file.)
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